
 

 

2017 PHOTO/VIDEO INTERNSHIP 
 

 

ABOUT VAIL JAZZ 

Vail Jazz is a non-profit organization based in Vail, Colorado whose mission focuses on 

perpetuating jazz with a focus on young musicians and young audiences. 

Every summer Vail Jazz produces the 12-week Vail Jazz Festival, comprised of 6 distinct series 

which includes a total of over 70 shows. These range from local favorites like the outdoor 

concerts every Thursday night and Sunday afternoon, to the nationally renowned five-day Vail 

Jazz Party over Labor Day weekend, as well as a number of educational programs and events.  

Vail Jazz has six full time employees and seasonally hires staff and interns for the Vail Jazz 

Festival. There will be two interns for the 2017 Festival: the Photo/Video intern and the 

Operations intern, in addition to other seasonal staff. The Founder/Artistic Director is involved 

in daily oversight of the organization.  

ABOUT THE INTERNSHIP 

Overview 

The Photo/Video intern will have two main job functions: to document the world-class 

musicians and educational programs hosted throughout the summer, and to assist in 

creating original video content to promote Vail Jazz through multiple channels. The internship 

is designed to be both challenging—the successful candidate will spend a significant amount 

of time working both in office and on-site at events—and incredibly rewarding.  

Ideal candidates are those who wish to strengthen their experience, and their portfolios, with 

event photography, videography, and post-production skills. 

Details of Internship 

This internship is focused on photography and videography, with emphasis on creating 

original content for marketing and promotional materials. This includes, but is not limited to, 

event photography and videography, interviews, editing and post-production. The successful 

candidate will be able to edit and process photography and videography with an eye for 

quality and storytelling. They will work closely with the Marketing Director on pre-production.  

 



The Photo/Video intern will work under the guidance of a local professional videographer who 

will provide leadership and feedback to the intern. The video pro will evaluate his/her work 

and offer advice on best practices for production and post-production. Photo/Video intern 

will shadow this pro and will assume duties as primary photographer and videographer at 

many Vail Jazz events. 

 

Dates of internship: May 17 - September 7, 2017 (3 ½ months). 

To be considered for the internship, candidates must be able to commit to the full duration of 

the internship. The internship draws to a close after Labor Day Weekend, which is the 

culminating event for the festival season, requiring all hands on deck. Start date may be 

flexible. 

Compensation 

Intern compensation includes $400/month stipend and housing provided in Vail or Avon, CO. 

Internship will pay a $900 bonus upon completion of the internship — intern is responsible 

for paying taxes on earnings as no taxes will be taken out of compensation checks. Intern 

must provide his/her own vehicle and laptop computer.  

Desired candidate 

The desired candidate will have experience in photography and videography, and will be 

comfortable with production and post-production tasks. The ability to adhere to brand 

standards and style guidelines is paramount, as well as consistent and high level of 

production.  

Vail Jazz is a small, tight-knit organization, so the candidate should be comfortable in a 

collaborative environment and proactive in taking on extra responsibility. The candidate 

should also have an eagerness to learn about and perpetuate the organization’s mission, and 

to use photo and video to tell creative, unique and engaging stories about the organization. 

REQUIREMENTS AND DUTIES 

Photo and Video Duties 

 On-site photography and videography at events. Occasional interviews and b-roll 

footage. 

 Lead post-production of video, audio and photo, especially editing raw footage to a 

consistent and high quality.  

 Catalogue and archive all photo and video work on organization’s database on a 

regular basis.  

 Work closely with Marketing Director on pre-production, and to create finished photo 

and video content for promotion. 



 

General Office and Event Support 

 Answer phones and take ticket orders as needed. 

 Return voicemail inquiries and email correspondences within 24 hours. 

 Assist with promoting events through posting flyers, distributing hand bills, attending 

programs that complement the festival.  

 Assist with event preparation and closing at end of events. 

 Other duties as assigned. 

 

Required Skills 

 Experience with photography and videography, ideally related to performing arts or 

special events. Staff camera will be provided. Experience with and knowledge of DLSR and 

audio equipment. 

 Experience with various video and photo editing software (Avid, Adobe Creative Cloud, 

Final Cut, etc.). 

 Ability to deliver videos with a quality production value. 

 

Desired Skills 

 Experience with graphic design, and related software. 

 Experience with  

 Acquaintance with Salesforce, or CRM database.  

 Demonstrable self-starter, with eagerness to learn and contribute. 

ADDITIONAL NOTES ABOUT INTERNSHIP 

 Job duties will vary on a daily basis and the schedule of the intern will be varied. 

 Flexibility and a hands-on approach will be expected at all times. 

 Management will establish intern priorities and adjust as necessary; however intern will be 

expected to meet deadlines and stay on schedule with projects. 

 Intern work schedule will generally be Monday – Friday, but intern will be required to work 

a significant number of holidays, weekends and nights, based on event schedule. 

 Intern must be able to lift 50 pounds and have his/her own vehicle that can be used for 

work related purposes.  Proof of car insurance must be provided at start of employment. 

 Duties described herein are geared toward a full time Internship and require the full 

attention of the winning candidate.   

 

 



HOW TO APPLY 

Applicants must submit a cover letter and resume outlining their applicable background and 

skills to robin@vailjazz.org.  Please include dates of availability in your cover letter.  

Include any relevant portfolio work, including finished images and videos, and any other 

examples of marketing, advertising, or promotional work that you feel will demonstrate your 

ability to undertake the internship. You may also include links to your website, Behance 

portfolio, or other relevant sites that showcase your work. 

Applicants will be selected for phone interviews on a rolling basis and early applications are 

encouraged. Decisions will take place by end of April.  
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